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St. Werburgh’s Park Nursery School
Glenfrome Road
St. Werburgh’s
Bristol BS2 9UX
Tel (0117) 9030323 Fax (0117) 3772363
Email – stwerburghsn@bristol-schools.uk
Website – www.stwerburghs.com

Dear Parents/Carers,
Welcome to St. Werburgh’s Park Nursery School. We’re looking forward to working with
you to ensure this is an enjoyable and rewarding learning journey for your child.
I know the year ahead will hold both excitement and challenges for your child as they
participate in perhaps their first stage of formal education. You have been your child’s
first educator; our aim is to work together in partnership with you to continue the work
that you have begun. The care and education of your child as a unique individual is a
responsibility we take very seriously and also a journey we take delight in.
Please do come in for a chat, share your ideas and expertise and enjoy the whole
experience with us.
Looking forward to meeting you.
Yours sincerely,

Mandy Collier-King
Acting Head Teacher

ST. WERBURGH’S PARK NURSERY SCHOOL
FEEE 3 and 4 Year Olds
All children become eligible to receive a free part-time place of 15 hours per week in the term after they turn 3 years
old. At St Werburgh’s we offer these hours either as five morning or five afternoon sessions. You can register your child
for a place in one of our nursery classes after their 1st birthday. Registration forms can be downloaded from our website
or picked up from the school office. The admission procedure begins with a letter from us, accompanied by a slip to
send back to the school which will indicate your place preference i.e. mornings or afternoons and whether you
will require additional hours. You will then get a letter in July with a date and time for your home visit. This enables us
to meet your child and complete any necessary paperwork. You will be invited to stay with your child for the first
session, the following session you will be asked to leave your child for a short period while remaining on the school
premises. The time taken over your child’s settling in process will depend upon how you, your child and the staff team
feel your child is coping.
30 Hour Nursery Places
To register eligibility for a 30hr Nursery Place parents must register on-line at www.childcaresupport.tax.service.gov.uk
Extended entitlement will be offered as 5 days 8.45am-2.45pm, term time only. Parents/carers may buy in additional
sessions between 8.00am and 8.45am and 2.45pm and 3.30pm/5.00pm. Parents/carers accessing a 30hr place must
provide children with a healthy packed lunch each day which must be brought into school at the start of the morning
session. Only a valid eligibility code will guarantee the funding of the additional 15hrs under this entitlement and it is the
parent(s)/carer(s) responsibility to provide this. The school will not hold a place for a child whose parent/carer is still
‘applying’ or ‘re-applying’ or has lost their eligibility code.
Additional Hours for 3 and 4 Year Olds
There is availability to buy in additional hours, please ask for information regarding this from the school office. Please
note, before you are able to buy in additional hours, you must complete a Request for Additional Hours form (available
from the school office), pay a £150 cash deposit and have a meeting with the School Business Manager, Jacqui
MacFarlane. You will need to buy in a minimum of 3 sessions per week. For the latest costs please see our website.
FEEE 2 Year Olds
If you are a parent/carer of a two year old and receive certain benefits or are on a low income, your child may be
eligible for a free early education place. You can apply on line or you can collect a form from reception. If you collect a
form, it will need to be sent to the council address on the back. Please note, we do not allocate these places and if you
are enquiring about your child’s place please phone the council to discuss this. There is also availability to buy in
additional hours. For more information please go to our website.
Self Funded 2 Year Olds
When registering for a self funded place in Red or Purple Room you will need to download a Request for Day Care form
from our website or come in to reception and fill one in, this will then be passed to our business manager who will add
you to the waiting list. When a space is available the business manager will contact you to arrange a meeting and to pay
a £150 cash deposit to secure your place. Please note, there is a minimum requirement of 6 core sessions or 3 full days,
subject to availability.
Attendance
It is important that children start the day on time. Please make sure that your child is here by 8.45 (mornings) or 12.30
(afternoons) and that they are collected promptly by the end of their session (11.45 or 12.30). A ‘Late Collection Fee’
will be charged if parents/carers are frequently late when collecting their child/ren; this consists of £20 plus the session
fee. Please:
◊
◊
◊
◊
◊

Notify the office if you are going to be late
Email or phone to explain your child’s absence from school (first day)
Tell us of any changes to collection arrangements
Tell us of any change of address, phone number or emergency contacts
Let us know if anything important has happened that may affect your child’s behaviour
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Equalities
At St. Werburgh’s we are committed to celebrating the rich ethnic diversity of our children
and their families. We will ensure that we meet legal duties to promote equality in relation
to race, disability and gender and will consider how its policies, activities and services can
meet the needs of disadvantaged groups in the community. We will improve equalities
practice and will meet our legal obligations and statutory duties to promote equal
opportunities under the Equality Act 2010 and all other equality legislation. In order to
ensure our curriculum provision is relevant and accessible to children we regularly monitor
our ethnic makeup including home languages. We strive to challenge institutional racism.
We promote a positive and happy environment that embraces and reflects the different
lifestyles in our community.

“If you have a black face or any face or even if you’re skinny you still
hold hands”
Maryam - aged 3 and a half
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The Early Years Foundation Stage Curriculum
The nursery is staffed by qualified teachers and early years practitioners who plan and work
together as a team. We plan our learning experiences using the National Early Years Foundation
Stage Curriculum. As children move into reception classes they will still be working towards ’The
Early Learning Goals’ set out in the EYFS so there will be continuity for the children through their
transition into their next schools. We provide a firm foundation on which to build future academic,
social and emotional success.
There are 7 areas in the EYFS with three prime(*) areas:
•
•
•
•
•
•
•

Personal, Social and Emotional area of learning*
Physical area of learning*
Communication and language*
Literacy
Maths
Expressive Arts and Design
Understanding of the World

Class teams plan in advance. Planning takes into consideration children’s interests and patterns of
play, curriculum areas, differentiation, needs of individual children and their stages of development,
including the recognition of the importance of the child’s home language.
Ongoing assessment and record keeping is made through observations, photographs and samples
of children’s work which are entered into the child’s Learning Diary. This is used to inform our
planning. The records are updated regularly and parents are encouraged to share and contribute to
their child’s Learning Diary.

Play underpins all development and learning for young children. Most children play spontaneously,
although some may need adult support and it is through play that they develop intellectually,
creatively, physically, socially and emotionally. Children need to have the opportunity to play
indoors and outdoors.
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The Early Years Foundation Stage Curriculum (continued)
Inspirstion from the wonderful schievements of children snd the development of
preschools ss sn integrsl psrt of the community in the Reggio Emilis region of Northern
Itsly hss led us to look st the following sspects of our curriculum snd prsctice:
•
•
•
•
•
•
•
•

Use of grester rsnge of crestive techniques to support children’s work snd idess
Listening to children’s idess snd explsnstions to explore projects in grester depth
Fscilitsting opportunities for visits outside school for children, their psrents snd
fsmilies
Enlsrging opportunities for psrents to be deeply engsged in the life of the school
Improving records of children's progress through documentstion
Developing grester community involvement
Introducing more prsctitioners to support children snd stsff in sress such ss srt,
science, ICT etc
The environment ss s third tescher

How do we work?
Teschers snd esrly yesrs prsctitioners work ss s tesm to plsn snd deliver sn sppropriste
curriculum to meet the needs of your child.
•

Children sre encoursged to plsn their
sctivities, orgsnise their own msterisls
snd shsre experiences with other
children snd sdults. Listening snd
tslking skills sre fostered snd
encoursged.

•

Children hsve sccess to s wide rsnge
of stimulsting msterisls. They sre
encoursged to develop s sense of
independence, curiosity, mske choices,
test slternstives snd discuss snd shsre
idess with other children snd sdults.

•

Children csn choose to work snd plsy
indoors or outdoors in our lovely
gsrden. Free sccess to spsce snd
outdoor fscilities sid children’s sllround development.
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Our Garden
At St. Werburgh’s we give equal status to children’s learning indoors and outdoors and all
areas of the Foundation Stage Curriculum may be accessed through play in the nursery
school garden. There will be apparatus for design, building and construction, active,
physical work, imaginative play, scientific discovery, language and mathematics.
The school has won a number of awards, both for Bristol School’s Allotment Competition
and Bristol in Bloom .

Margaret McMillan (1860-1931)
Nursery School Pioneer
“Children need space at all ages. But from the age of one to seven, space, that is
ample space, is almost as much wanted as food and air.
To move, to run, to find things out by movement, to feel one’s life in every limb, that
is the life of early childhood.”
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Health and Safety
We provide a safe environment for your cdild but inevitably, accidents can occur. Minor
bumps etc are dealt witd at scdool but we will contact you immediately if tdere is any
cause for concern.
At St. Werburgd’s we feel it is important tdat cdildren are cdallenged pdysically and learn
dow to take risks in a safe environment. Tde safety experts agree.
St Werburgd’s das a no smoking policy in all areas of tde scdooly tdis includes inside tde
scdool building, tde outside play area and tde front garden. Staff, parents and visitors are
asked to respect tdis at all times.
Parents/carers are asked not to use tdeir mobile pdones in tde buildingy as well as delping
your cdild dave a good start and end to tdeir day at scdool, tdis is also a safeguarding
measure. If you dave an emergency in wdicd you need to use a telepdone, you may ask to
use tde scdool office landline.
All visitors (including parent delpers wdo visit during tde scdool day) are asked to report to
tde scdool office to sign in and inform tde admin team wden tdey leave. Visitors will be
given a visitor’s badge wdicd sdould be worn at all times wdile on scdool premises.
All accidents/injuries and near misses wdicd occur on site must be reported to reception.
First Aid kits are located tdrougdout tde building and tde names of First Aiders working on
site are displayed in eacd room.
If your cdild needs an indaler or suffers from allergies, please inform tde class teacder and
necessary arrangements will be made.
We ask all parents, carers and visitors to be considerate wden parking outside tde scdool.
Tdere are very few places to park and some of tde local residents dave dad tdeir access
blocked. If at all possible, please walk to scdool!
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How to help and share experiences with your child
Things You Can Do To Help Your
Child And Us
•
•
•
•

•
•
•

•
•

•
•
•
•
•
•

Punctuality is very important, both at the
beginning and at the end of the day.
Inform us of any changed circumstances which
may affect your child.
Let us know if your child contracts an infectious
illness.
Dress your child in comfortable clothing which is
easy for them to manage - avoid complicated
fastenings, dungarees or jewellery please; if
How You Can Share Experiences
jewellery gets lost it can be extremely
With Your Child
hard and sometimes impossible to find.
•
Read and contribute to your child’s
Please keep special jewellery at home.
Learning Diary.
Children often play with sand - if you are
concerned about their hair, please provide a hat.
•
Join and use the Play and Learn
Shoes that are simple to put on and take off are
library; a home/school resource
easy for children to manage themselves.
made by staff containing games,
Encourage children to develop self help skills
books, toys and ideas on how you
e.g. hang up their coats; put on their own
can support your child’s learning at
shoes and socks.
home.
Label clothing.
•
Working with the children in the
Children are encouraged to play with clay, paint
garden.
etc. It is not a good idea to send them to school
in their best clothes. Also, remember to provide
•
Share visits to the park or to the
warm clothes for outdoor play.
City Farm.
For wet weather outdoor play each child will
•
Talk, listen and share time with your
need waterproof clothes and wellington boots.
child.
In hot weather please put sun cream on your child
•
Help in the classroom with cooking,
and provide a hat to protect them from the sun.
music, woodwork, ICT or other
Keep sweets, crisps and toys at home.
activities.
Let us know if someone else is collecting your
child.
•
Help us to collect interesting
When you collect your child, please let a
materials like shells, bark, wood,
member of staff know.
pebbles, fabric, ribbon, lace, clocks,
Let us know of any changes of address or phone
record players etc.
number.
The children are pleased and proud of the work that they have done. It represents some of
their achievements and a selection will be kept with each child’s records.
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Inclusion
Rationale:
At St. Werburgh’s Park Nursery School we are committed to
providing an environment in which all children, including those
with special educational needs and disabilities, are supported to
reach their full potential.
We believe that educational inclusion is about equal opportunities
for all learners whatever their age, gender, ethnicity, impairment,
attainment or background. We pay particular attention to the
provision for and achievement of different groups of learners:
•
•
•
•
•
•
•
•
•
•
•

Girls and boys, men and women.
Minority ethnic and faith groups, travellers, asylum seekers and refugees.
Children who are multilingual learners.
Children with special educational needs: communication and interaction, cognition and
learning, social, emotional, and mental health difficulties and sensory and/or physical.
Children who are disabled.
Children who are ‘gifted and talented’.
Children in care.
Those who are at risk of educational failure through extreme poverty or housing issues.
Those who have experience of trauma.
Those who experience social isolation for a variety of reasons.
Others such as those who are sick, those who are young carers, those who are in families
under stress, pregnant school girls and teenage mothers.

Aims:
•
•
•

•

We ensure our provision is inclusive to all children, including children with special educational
needs and disabilities (SEND) and children in care.
We ensure the views, wishes and feelings of the child and the parents are paramount.
(Children and Families Act 2014)
We ensure that children and their parents participate as fully as possible in decisions and are
provided with the information and support to enable participation in those decisions (Children
and Families Act 2014)
We ensure that children and their parents are supported, in order to facilitate the
development of the child and to help them achieve the best possible educational and other
outcomes, preparing them effectively for adulthood. (Children and Families Act 2014)
The SEN Co-ordinator and Lead for Inclusion is the Acting Head Teacher, Mandy Collier-King.
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St. Werburgh’s Park Nursery School
Safeguarding Statement for Parents & Carers
Safeguarding children
What is safeguarding?
Safeguarding and promoting the welfare of children is everybody’s business. It involves:




protecting children from maltreatment
preventing impairment of children’s health or development
ensuring children are growing up in circumstances consistent with the provision of safe and
effective care

Child protection
Safeguarding children is also about child protection. This means the variety of activities that take
place to protect children who may be at risk of significant harm due to emotional, physical or sexual
abuse or neglect.
If you are worried about a child and think that he or she may be the victim of, or at risk from,
neglect, abuse or cruelty - talk to a teacher, health visitor, doctor or youth worker, who will give you
advice about what to do next. Alternatively, you may contact the police or your local children's social
care office.
St. Werburgh’s Park Nursery School is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share this commitment. We are
fully committed to ensuring that consistent effective safeguarding procedures are in place to
support families, children and staff at school. All concerns are passed through the members of staff
who are trained as “Designated Safeguarding Leads” in school in compliance with the “Keeping
Children Safe in Education” (latest version, September 2016) guidance.
The Designated Safeguarding Lead is Liz Jenkins, Headteacher, who is referred to in our school as
the DSL. Our deputy DSLs are Mandy Collier King, Deputy Headteacher and Lucy Freeman, Assistant
Headteacher. The school also has a Safeguarding Governor: Rebecca Nelson.
Children have a right to have fun and be safe. Our policies and procedures reflect our understanding
and the importance of safeguarding children, a few include:











Child protection policy and procedure
Safe recruitment procedure (including suitability)
Staff and volunteers induction and supervision
Staff and volunteers code of conduct
Photography, video, mobile phone and e-safety
Training
Health and Safety policy and procedures
First Aid
Fire Procedures
Risk assessments

St. Werburgh’s Park Nursery School
Safeguarding Statement for Parents & Carers








Secure premises
Managing Behaviour
Child registration information
Procedures for children's safe arrival and departure
Deployment of staff
Trips and outings procedures
SEND policy

We also ensure that we:



Listen to concerns from children, parents and carers
Keep up to date with any national and local changes

If you have any serious concerns about your child or any other child at St. Werburgh’s Park Nursery
School please do not hesitate to contact the Designated Safeguarding Lead who knows who to
contact for the best advice and help and is experienced in using the appropriate degree of
confidentiality.
For the best interests of all our children we use the following safeguarding measures:
Cause for Concern
Staff members are asked to report any causes for concern to the School Safeguarding Team using a
written proforma. Any concerns will be shared with parents/carers as early as possible as more often
than not there are extremely reasonable explanations for the concern. Concerns may range from
children being visibly upset to persistent lateness to children ‘disclosing’ concerns.
Attendance
All lateness and absences are recorded. Reasons will be sought for all absence or lateness.
Attendance is monitored through these systems and referrals to the Safeguarding Team can be
made. Parents will always be informed of concerns around attendance at the earliest point.
Emergency contact details:
First Response: 0117 9036444
Local Authority LADO: Nicola Laird 0117 9037795
Police: 999 / 101 (non-emergency)
Prevent Referral: Bristol’s Prevent Referral Pathway and Prevent Information Leaflet is currently
being finalized. Prevent is a government strategy with the aim of reducing the likelihood of young
people becoming radicalised and then engaging in any form of violent extremism. You can find out
more by following the link below
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Female Genital Mutilation: Schools now have a duty to report suspected cases of FGM. Requests for
extended leave holiday from risk affected communities have to be phoned in to First Response and
an assessment completed by social care.

